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May 17, 2024 
 

2024 ANNUAL MEETING NOTICE 
Monday June 10, 2024 at 7:30PM 

 
Dear Unit Owner, 
 
The Park Tower Condo Association’s 2024 Annual Meeting of the Unit Owners will be held 
on Monday June 10, 2024, at 7:30pm in the 2nd Floor Party Room at 5415 North Sheridan 
Road, Chicago, IL, 60640. An election to fill two (2) open Board seats will be held, as well 
as the June 2024 Board Meeting. The Association’s auditors with Picker & Associates will 
be present to accept proxy forms, facilitate voting for anyone who prefers to vote in person 
at the meeting via an Official Ballot, and ultimately to tabulate and certify the results. The 
Board Meeting is expected at either a suspension of the Annual Meeting or the 
adjournment, depending on the timing of the auditor’s tabulation efforts.  
 
Owners are welcome and strongly encouraged to participate in the meeting, but we urge 
as many Owners to participate in advance by submitting their proxy forms by mail 
or dropping them in the Proxy Box at the front desk. This is particularly important 
should you be unable to attend in person so we can reach the 20% quorum required 
to conduct business.  
 
During the Annual Meeting, the Association will hold an election to fill two (2) positions on 
the Board of Directors for two (2) year terms. The meeting requires a minimum 20% 
presence of unit Owners for quorum, either in person or by proxy. To participate via proxy, 
please follow the enclosed instructions and either return a signed and dated proxy form in 
the addressed envelope (to the auditing firm Picker and Associates) or have the individual 
you assign as proxy attend the meeting with the form.  For Owners of multiple units, a 
proxy form for each unit is enclosed. At the meeting, the auditor will transfer any indicated 
votes on proxy forms to Official Ballots at the meeting. 
 
Owners can also vote via the Official Ballot to be provided at the meeting, to be issued by 
an auditor. The auditor will register all ballots for use at the election in the 2nd Floor Party 
Room. IMPORTANT - To receive formal ballots at the meeting, Owners and proxy holders 
will need to bring a current government issued picture ID to confirm their identity.  
 
The election will be conducted by ‘Secret Ballot’. Ballots shall be marked only with the 
percentage of Ownership for the unit, and the list of candidates and lines for write-ins. The 
auditor will register the ballots to Owners and proxy holders who choose to vote via ballot. 
They will also assign ballots to any proxy forms mailed without another individual assigned 
as proxy. Owners who mail or drop off the proxy form in advance, can either assign 
another individual as proxy (where indicated), or leave it blank. For the purpose of 
exercising the proxy form as directed by the Owner, a designated Board Member not 
running for election, will cast a ballot as indicated by the Owner. If a vote is not exercised 





 

 

Corporate Transparency Act and Associations 

 

Dear Board members (current and potential), 

We want to bring to your attention a new law that came into effect on January 1, 2024, which has 
significant implications for associations. The Corporate Transparency Act (CTA) aims to combat illegal 
activities such as money laundering, fraud, and tax evasion by requiring individuals with certain 
interests, known as "beneficial owners," in business entities to provide personal identification 
information and file beneficial ownership information (BOI) with the Financial Crimes Enforcement 
Network (FinCEN) of the U.S. Treasury Department. 

Most condominium and homeowner associations, which are typically registered as corporations even if 
they operate as not-for-profit entities, are required to report BOI to FinCEN. The deadline for 
compliance is January 1, 2025, and failure to do so, or to keep the information up to date, can result in 
heavy penalties of $500 per day until compliance is achieved and potentially even incarceration. 

Does this law apply to your association? 

The broad language of the federal law could encompass community associations and cooperatives 
depending on their legal structure. Associations may fall under the reporting requirements if classified 
as a domestic reporting company under the Federal Corporate Transparency Act. Although certain 
exemptions exist for organizations that qualify under Section 501 of the Internal Revenue Code (IRC), 
this requirement applies to condominium associations. Associations must consult with their attorney to 
determine if they are a reporting company.  

Who is considered a beneficial owner of a HOA and who must report their BOI? 

Homeowners' associations (HOAs) meeting the reporting company definition and not qualifying for 
exemptions must report on their beneficial owners. A beneficial owner is an individual who directly or 
indirectly exercises substantial control over a reporting company or owns or controls at least 25 percent 
of its ownership interests. 

Some individuals may not own or control at least 25 percent of the ownership interests, but FinCEN 
expects that at least one individual exercises substantial control over each reporting company. Beneficial 
owners are individuals meeting specific criteria such as -  

• being a senior officer 
• having authority to appoint or remove officers or directors 
• being an important decision-maker 
• exercising substantial control over the HOA, are considered  

 

 



What BOI must be shared? 

Reporting information includes the association’s name, address, state of formation, and EIN number, 
along with the full legal name, date of birth, current address, and either driver’s license number or 
passport number of the beneficial owners, along with photocopies of the respective documents. 

When must this information be reported? 

Associations that are not exempt from the law, along with sitting board members or owners with more 
than a 25% interest, must submit a beneficial interest form to FinCEN by January 1, 2025, and keep this 
information up-to-date perpetually. Changes in board membership or ownership exceeding 25% must 
be reported within 30 days. 

What penalties do individuals face for violating BOI reporting requirements? 

Individuals who willfully violate BOI reporting requirements may face civil penalties of up to $591 per 
day and potential criminal penalties, including imprisonment for up to two years and fines of up to 
$10,000. Violations include failing to file a report, filing false information, or failing to update previously 
reported information. 

Next steps? 

Board members should collaborate with their manager and association attorney to submit the necessary 
Personal Identification Information (PII) required for filing beneficial ownership interest forms with 
FinCEN by January 1, 2025. All newly elected and incumbent board members should be prepared to 
provide this information at the next annual meeting. 

For additional information, here is link to the FAQ sheet prepared by FinCEN. 

Beneficial Ownership Information FAQ 

If you have any other questions about this as a potential or current board member, please contact your 
management who can consult with your association attorney.  

 

Sincerely, 

 

 

Shruti Kumar, DCAM CPM® 

VP of Codominium Division 

 

https://www.fincen.gov/boi-faqs


2024 Annual Meeting and Board Election 
Park Tower Condo Association 

 

Exercising A Proxy Form 
 

Owners who cannot attend the meeting in person, June 10th, 2024 at 7:30pm in the Park Tower 
Party Room, may participate in the Annual Meeting and Election by completing a proxy form. 
 
Each unit owner will receive one blank Proxy Form (enclosed) for each unit owned.  There 
are three (3) candidates listed running for two (2) positions, as well as spaces provided for 
write in candidates.  On each proxy form, you may cast up to two (2) votes as depicted below.  
Vote with ‘whole’ numbers (1 or 2) without exceeding a total combined of two (2) votes. No fractional 
votes are accepted. The two (2) candidates receiving the most votes, as determined by percentage 
of ownership, will be elected to serve terms of 2 years each. If you indicate no votes, as in “Example 
#4”, your percentage of ownership will only be counted towards the meeting quorum. 
 
Name    Example #1       Example #2 Example #3       Example #4 

 
Susan B. Anthony        1                        2               ____  
     
Winston Churhill  1              1                        ____ 
 
Barry Goldwater____                                                        ____                
    
(space for write in)                     1                        ____                
 
(space for write in)                                               ____                
   
                                  

Total Votes:   2        2   2       0 
 
The auditing firm Picker and Associates, LLC, is contracted by the Board of Directors to tabulate 
and certify the results of the 2024 election. If you leave the space toward the top of the Proxy Form 
blank (where indicated), a designated member of the Board who is not running will cast a ballot on 
your behalf, with the votes you exercise on the form. If you do not vote on the form, the auditor will 
only count your percentage of ownership towards quorum. You must sign and date where indicated, 
or the form is invalid.  
 
Please seal the completed proxy form(s) in the enclosed envelope, add postage, and drop in the 
mail. Or drop it into the lock box to be provided at the doorman’s station in the Park Tower lobby. 
Only the auditors have keys to this box to gather the Proxy Forms. If you intend to use this lock box 
instead of the mail, you may seal Proxy Forms in the enclosed envelope and drop in the box. 
  
If you designate a proxy, but wish to change your vote, you may do so.  The Proxy Form with the 
latest date will be recorded.  Should you be able to attend the annual meeting in the 2nd floor Party 
Room, you may also change your desired vote by casting an official ballot at that time. The party 
room will be open for balloting and attendance at the meeting. You must bring a current government 
issued picture ID to sign out a ballot at the Annual Meeting. 
 
Additional Proxy Forms are available by request from the management office. 

 

BE SURE TO SIGN AND DATE YOUR PROXY FORM! 
 

Thank you for participating in the PTCA 2024 election process. 















 

 
 
 

Save Time, Save Paper, Save Money! 
Sign Up For Electronic Delivery 

 

If you received this, it is because we have not gotten your authorization for 
electronic delivery! The Association could have saved time, money and valuable 
resources by not printing and mailing this Notice! 

On behalf of Management and the PT Board of Directors, we strongly encourage all 
Owners to sign up for electronic delivery. To do so, you will find a consent form on 
the back of this letter, which will give the Association the appropriate consent to 
forward routine business to you electronically rather than US Mail. 

In the first section, you will find language designating that regular notices and 
documents may be sent to you electronically. That would be notices such as the one 
contained in this envelope related to the annual budget. Second, you will find 
language giving your specific consent to conduct business electronically. For example, 
allowing us to accept your annual meeting and election votes. 
 
Please review and complete the form to participate. All Owners of record for your 
unit must print and sign their name, or it will not be valid.  
 
IMPORTANT – WE NEED ORIGINAL HANDWRITTEN SIGNATURES! Ironically, we 
cannot accept these forms electronically. We need to have your original signature on 
file, so please return the form to the office, either in person or by US Mail to: Park 
Tower Condo Association, Attn: Management Office, 5415 North Sheridan Rd., Suite 
107, Chicago, IL 60640. 
 
FOR THE ANNUAL MEETING – We also need original signatures for your proxy forms. 
So, those still need to be dropped in the ballot box or mailed to the auditor consistent 
with the instructions. 
 

Need help? Call our team at 773-769-3250, or share questions and concerns with us 
anytime by e-mail at parktowercondo-mgmt@habitat.com. 
 

For more visit us online at: 

 

mailto:parktowercondo-mgmt@habitat.com


 

 

CONSENT FOR ELECTRONIC DELIVERY 
PARK TOWER CONDOMINIUM ASSOCIATION 

UNIT OWNER CONSENT TO ELECTRONIC DELIVERY OF NOTICE/COMMUNICATIONS AND 
AUTHORIZATION TO CONDUCT BUSINESS BY ACCEPTABLE TECHNOLOGICAL MEANS 

 

1. The undersigned, being all of the owners of Unit  _____   in the Park Tower Condominium 
Association,      agree that the terms “mailed” and/or “delivered,” for the purpose of the giving or service 
of any notice, or any other document, required or permitted by the Illinois Condominium Property Act 
(“Act”) or by the Association’s Declaration of Condominium and/or By-Laws and/or rules, is deemed 
effective notice to such unit owner(s) if and at the time such notice is transmitted by electronic means to 
such email address(es) as appears on the records of the Association. 

 
The following is the e-mail address(es) where such electronic notice is to be transmitted: 

 

E-Mail address:  _____________________________ 

 

This Consent can be rescinded, or the e-mail address where electronic notice can be delivered can be 
changed, by written notice delivered to the Association. 

 
This designation can be changed by notice delivered to the Association. 

 
2. I further provide this written authorization to conduct business using acceptable technological 
means, pursuant to Section 18.8 of the Condominium Property Act. 

 

The e-mail address/fax number from which my vote, consent, or approval will be issued is: 
 

E-Mail address:  __________ Fax No:    
 

 

UNIT OWNER NAME UNIT OWNER SIGNATURE 
 

 

UNIT OWNER NAME UNIT OWNER SIGNATURE 
 

 

UNIT OWNER NAME UNIT OWNER SIGNATURE 
 

 

UNIT OWNER NAME UNIT OWNER SIGNATURE 
 
DATE:    , 202_____ 




